INSTRUCTIONS FOR SETTING UP ODBC REPORTS USING MICROSORT

ACCESS.

Create Tables:
Open Access

Create a new database using Access Database Wizards, /Dagef & /Drojec‘é;

Click on OK
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Click on the General Tab
Double Click on Database

el @i N

Data Access Project Project {New
Page {Existin... Database)

Name the database something meaningful
Loan Service Database (9ugges*{:ion). Click on Create.
Next Click on Create Table bq using Wizard, click on New.

g LOAN SERVICE DATABASE : Database _ (O] x|
@ Create table in Design view
. Create table by using wizard
Gl @ Create table by entering data
Forms
Reports
Pages
Macros
55 Modules
£3  Favorites
Click on Link Table, OK.
New Table K B3
Datasheet View
Design Yiew
Table Wizard
ImEort Table
This wizard creates tables in
the current database that are
linked to tables in an external
file.

Cancel




Cl’mnge Files o]c Type to ODBC Databases

File name: |

Files of type: |Microsoft Access (*.mdb;*.adp;*.mdw;*.mda;*.mde; *.aE

HTML Documents (*.html;*.htm)

Next double click on the Data Source.

Select Data Source

File Data Source | Machine Data Source |

Text Files (*.txt;*.csv;*.tab;*.asc)

Look in: IData Sources

g

i@ Certificate of Deposit.dsn

Karen's Loan Service.dsn

DSN Name: lKa(en's Loan Service

New... I

on your

Select the file data source that describes the driver that you wish to connect to.
You can use any file data source that refers to an ODBC driver which is installed

o ]

Cancel

Help

Click OK at the Logon screen.

Name: ||

Password: |

0K

Cancel




You may select individual Tables or Select All tables for your database & click on OK.

Link Tables BHE
Tables |
Cust_Address oK
Customer_Info
Econormic_Dev_Information Cancel

Escrow_Information
Journal_History
Loan_Information
Loan_Precomp_Interest

b

Loan_Setup Select Al
Participation

Participation_Journal Deselect All
Prime_Rate

Unposted_transactions
postec I” Save password

Once you have setup the Tables, you may now comolgm"e r\)epow"Jcs, Forms, Queries, etc.

using this data.

For additional information and help using ODBC with either Microsoft Excel or Microsoft
Access click on the |'1e|p button in either Access or Excel.

Financial Accounting qu’cems provi&es this tutorial as a courtesy and a convenience to

our customers to l’1e|p with the |em’>ning curve in using ODBC to create custom reports.
FAS does not provide support for Microsoft products.



